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RESOURCES 
 

Web Page 
 

 The court’s web page is the most comprehensive source for information. To access the 

web site, go to www.flnb.uscourts.gov. 

 

 The top row includes a set of tabs. Each tab has a drop-down menu of information and 

resources on various topics. You can click on the tab or move the cursor over the tab to 

reveal the type of information contained in each section. 

 
Opinion Search 

 

 The opinion search tool is located under the “Court Resources” 
tab of the court’s web site.  

 

 The opinion search tool allows you to search for posted 

opinions by case number, Bankruptcy Code number, 

Bankruptcy Rule Number, Judge, Party Name or key word 

search. 

 

 After entering your search criteria, click “Search.” 

 

 The search tool will produce a list of cases which match the 

search criteria. Click on “View Opinion” to view a .pdf of the 

written opinion. 

 
 

 

 

 

 

 

 You can also subscribe to a RSS Feed which notifies you automatically when a written 

opinion is entered on the court docket. To subscribe, click on the Opinions link located 

under the “Court Resources” tab of the court’s web site.  On the Opinion Search page, 

click on the name of the judge for which you want to add an RSS Feed. Next, click on the 

link which reads “Subscribe to this feed” and follow the instructions.  

http://www.flnb.uscourts.gov/
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Public Calendar  
 

 The public calendar is located under the “Calendars” 
tab of the court’s web page.  
 

 The default view displays all 341 meetings and hearings 
scheduled for a chosen day.  

 
 
 
 
 
 
 

 
 
 
 
 

 
 

 You can perform a quick search by entering the party name 
or the case number and clicking on the “Search” button. 
The calendar will display all hearings and 341 meetings for 
that particular case. 

 

 The advanced search will allow you 
to set filters for searching. You can 
limit your search to display only 
those cases which meet a certain 
criteria. For example, you can 
search only for cases in which you 
are the attorney of record. You can 
also choose to search by case type, 
hearing location, chapter number or 
judge or trustee name.  
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Unclaimed Funds 
 

 Unclaimed funds paid to the court in bankruptcy cases are deposited into the U.S. 
Treasury pursuant to 28 U.S.C. '2042.  The rightful owner of unclaimed funds may 
petition the court for an order directing payment of the funds.  
 

 The unclaimed funds information is located 
under the “Court Resources” tab of the 
court’s web page.  Click on the link and you 
will be directed to a query screen.    

 

 On the query screen you can search by a 
particular party (debtor name or creditor 
name) to determine if the court has 
received unclaimed funds for that party.  

 

 You can also search by case number to 
determine if unclaimed funds have been 
deposited for a particular case. 

 

 If you want to search all parties and all 
cases, do not enter search criteria. Simply 
click on “Search for Creditors” or “Search 
for Cases.” All unclaimed information will 
be displayed by party and/or by case.  

 

 The query screen also contains a  link for 
procedures to follow to make a claim for 
funds paid to the court. There are also links 
to affidavits in fillable .pdf format which 
are necessary to submit your claim. 
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Electronic Learning Modules (ELMs)  
 

 The PACER web site contains a series of 
generic training modules to help you 
become more familiar with the electronic 
filing aspects of the Bankruptcy Court‘s 
CM/ECF system.  You can view the 
learning modules by following the link 
below: 

 
       http://www.pacer.gov/ecfcbt/bk4/ 

 
PACER User Manual  
 

 The PACER Service Center offers a thorough manual 
which contains information on conducting searches, 
producing case reports and maintaining your PACER 
account. You can view the manual by following the link 
below: 
 
http://www.pacer.gov/documents/pacermanual.pdf 

 
PACER Training 
 

• The PACER Service Center also offers free PACER training through a training site and 
through video tutorials.  You can view the PACER training opportunities by following the link 
below: 

 
http://www.pacer.gov/announcements/general/train.html 

 
Party Role Type  
 

 Each case participant is assigned a role type in the 
CM/ECF system to designate the role of the person or 
entity in the case.  
 

 This table is a partial list of code types which may be 
observed when describing case participants in a 
particular case. When filing a pleading, CM/ECF users 
may be instructed to select a role type which best 
describes the nature of the participation in the case.  
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NEW CASE FILING CHECKLISTS 
 

 Chapter 7 Filing Guidelines 

The following is a list of documents that should be filed at the beginning of a Chapter 7 case.  

Failure to file all documents will result in a Deficiency Notice or, in some instances, an Order 

Directing Immediate Compliance to be issued. 

 Voluntary petition (3 pages)         
     

 Schedules A – J with Declaration, Summary of Schedules and  Statistical Information  
 

 Statement of Financial Affairs with Declaration 
 

 Statement of Intention regarding secured property 
 

 Notice to Individual Debtor under 11 U.S.C. 342(b), if applicable 
 

 Statement Disclosing Attorney Compensation 
 

 Mailing matrix (list of creditors) 
 

 Statement of Current Monthly Income and Means Test Calculation  (Form 22A) 
o Applies only if debts are primarily consumer debts. 
o Should be filed as a separate .pdf from schedules, statements and other documents. 

 

 Exhibit D – Individual Debtor’s Stmt of Compliance with Credit Counseling Req. (Form B25) 
o Pre-petition credit counseling  (not the same as post-petition Debtor Education Course). 

o A separate Exhibit D must be filed for each individual debtor in a joint case. 
o Certificate of Credit Counseling issued by credit counseling agency may be attached. 
o Request for exemption from counseling requirement must be filed by motion. 
o Should be filed as a separate .pdf from schedules, statements and other documents. 

 

 Copies of all payment advices (i.e., employee income records) or other evidence of payment 
received from the debtor from any employer within 60 days before the filing of the petition. 
o Identifiers (e.g., social security number) should be redacted before filing 
o If debtor has not received payment from an employer, please file a document indicating 

same by using the event located under Bankruptcy > Initial Filing Documents > Payroll 
Advices > Employee Income Records-Statement or Certification of No Employer Income.  
Local Form Number 16 can be used for this purpose. 

o Should be filed as a separate .pdf from schedules, statements and other documents. 
 


