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ECF REPORTS 
 
The CM/ECF system provides users with several report options. The 
reports can be reviewed online or printed for your convenience. PLEASE 
NOTE THAT MANY OF THE REPORTS REQUIRE A PACER LOGIN AND 
PASSWORD TO ACCESS THE REPORTS. To access the reports, click on the 
heading for “Reports” located on the blue menu bar. 

 

 Cases Report 

 

 The Cases Report allows you 
to run a report on open or 
closed cases based on criteria 
that you select. To create a 
cases report, click on 
“Cases.” 

 

 On the next screen, select the 
criteria you want to use for your 
cases report. You can select as many 
or as few of the following criteria: 

 

o Office location 
o Case type (AP or BK) 
o Chapter number 
o Trustee 
o Date range 
o Open or closed cases 

 
 The ECF system produces a report 

with case information based upon 
criteria you previously selected. The 
report includes links to the docket 
report for each case listed.  
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Note: 

Amended claims will 

have a hyphenated 

claim number linked to 

the original claim. 

For example, if claim 

number 1-1 has been 

amended, the amended 

claims will appear as  

1-2, 1-3, etc. 

 Claims Register 

 

 The Claims Register allows 
you to run a report listing all 
claim information on a certain 
case. Click on “Claims 
Register.” 

 
 

 On the next screen, enter the case 
number. Entering only the case number 
will produce a list of all claims filed in 
that case. If you want to search for 
individual claims or claims by certain 
creditors, you can narrow your search by 
entering a creditor number, creditor 
name, claim number or date of claim(s).  
After entering the desired search criteria, 
click on “Run Report.” 

 
 

 The report will list claim information for the case selected.  Please note that the value 
listed in the field “Total Amount Claimed” is a total of all claims (unsecured, secured and 
priority) and is not a calculation of the values itemized as secured, priority and 
administrative as listed at the bottom of the page. 
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 Docket Report 

 

 The Docket Report link allows 
you to run a report listing docket 
activity on a certain case. Click 
on “Docket Report.” 

 

 On the next screen, enter the case number. If you want the 
report to include all docket activity, do not enter any search 
criteria. If you are looking at a large case with a lot of docket 
activity, you may want to narrow your search by entering a 
range of file dates or a range of document numbers.  Click on 
“Run Report.”  

 

 The docket report will be produced listing all docket 
entries based on the selection criteria you entered. The 
report includes hyperlinks to documents and other 
information in the case. To view a .pdf document filed 
in a case, click on the hyperlink for the document 
number and the image will appear. Please remember 
that you are logged in under your Pacer account and 
that access or copy charges may apply. 

 

Calendar Events 

 

 The Calendar Events link allows you 
to run a report listing all pending 
hearings, 341 meetings or deadlines 
on a certain case. Click on “Calendar 

Events.” 
 

 On the next screen, enter the case number. If you 
want to narrow your search you can limit the search 
to select only certain types of hearings or meetings 
for a specific date range. If you want to search for any 
pending activity for a case, just enter the case number 
and the office location in which the case was filed. 
Leave the other search parameters blank and click 
“Run Report.” 

 

 The report will include a list of any 
pending deadlines, hearings and meetings 
based on the search criteria you selected.  
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Docket Activity Report2
 

 

 The Docket Activity Report link 
allows you to run a report listing 
docket activity in a selected case 
or on a much broader scale. Click 
on “Docket Activity.” 

 

 Unlike the “Docket Report” (under the Query heading), the “Docket Activity Report” can 
be used to find docket activity in ALL cases based on a variety of search criteria.  For 
example: 

 
o Case number. To search for activity in a 

single case, enter a case number. To 
search for activity in multiple cases, 
leave the case number field blank. 

o Office. Select one or more divisions to 
search for docket activity. 

o My cases. To search only for activity in 
cases in which you are involved, check 
the box which reads “Only cases to 
which I am linked.” 

o Category. Select one or more 
document categories. This is especially 
useful if you want to see samples of 
motions, answers, notices or other 
pleadings. 

o Case type (AP or BK). Search in AP 
cases, BK cases or both. 

o Date range. Look at docket activity filed only during a specific date range. 
o Summary or Full Text. View a brief summary description 

of the docket entry or the entire text of the entry. 
 

 After making your selections, click “Run Report.”  
 

 The “Docket Activity Report” will be produced and will 
include information on all docket entries based on the 
criteria you selected above. The report will contain links to 
the case in which a docket entry exists as well as the 
document number of the docket entry.  

 
 

                                                           
2
 For a complete docket report on a single case, see section on “Docket Report” above.  

PRACTICE TIP: 

 
TO SELECT 

MULTIPLE 

SEARCH 

CRITERIA, HOLD 

DOWN THE Ctrl 
KEY WHILE YOU 

USE YOUR MOUSE 

TO HIGHLIGHT 

YOUR 

SELECTIONS. 
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Professional Fees Reports 

 

 There are two separate reports for 
viewing the status of professional 
fees in cases. The “Professional 
Fees Applied For/Awarded” shows 
which entities or individuals have 
applied for professional fees related 
to a case and which entities have been awarded fees. The “Professional Fees Awarded” 
report describes only which entities or individuals have been awarded professional fees 
related to a case. Select the report you want to run and click on the appropriate link. 

 

 If you select the “Professional Fees Applied For/Awarded” 
report, you may search by case number, judge or a date 
range. It is not necessary to enter any search criteria if you 
want to search for all cases. After entering your search 
criteria, if any, click “Run Report.”  

 

 The “Professional Fees Applied For/Awarded” report will itemize the fees that have been 
applied for and fees that have been awarded.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 If you select the “Professional Fees Awarded” report, you may 
search by judge or a date range. It is not necessary to enter any 
search criteria if you want to search for all cases. After entering 
your search criteria, if any, click “Run Report.”  

 

 The “Professional Fees Awarded” report will itemize 
the fees that have been applied for and fees that have 
been awarded.  
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E-Mail Summary Report 

 

 The “E-mail Summary Report” allows users to run a report listing any email sent by the 
ECF system to a registered user for a certain date. This is especially useful if you feel you 
may have missed some email notices or if you have temporary difficulty with your e-mail 
account.  Click on “E-mail Summary.” 

 
 
 
 
 
 
 

 Select the date of ECF activity you want to produce on the report. Select whether you 
want the report to produce the full text or just a summary of the text. 

 

 
 
 
 
 
 
 
 
 
 
 

 

 The report will produce a summary of ECF activity for the date selected. 
 

 
 
 
 
 
 
 

 
 
 
 
 

 


