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FILING AN ANSWER TO A COMPLAINT 
 

This section explains the steps in filing an Answer to a complaint in an Adversary Proceeding in 
the CM/ECF system. 

  

 Select “Adversary” from the blue menu bar. A list of topics will 
appear.  Select “Answers to Complaints, Motions & Applications” 
from the list of general filing topics. 

 
 
 

 
 
 

 On the next screen, click on “Complaint, 3rd, cross, counter.” 
 

 When prompted, enter the AP case number and click “Next.” DO NOT ENTER THE CASE 
NUMBER OF THE MAIN BANKRUPTCY CASE. 
 

 The next screen will prompt you to enter the .pdf file 
containing your Answer. Click on the “browse” button 
and navigate to the location on your computer where 
your Answer .pdf file is stored. If you are attaching 
additional documents to the motion, click “Yes” for 
attachments and then click “Next.” 
 

 On the next screen you will need to check the 
appropriate box(es) if your filing includes a third-
party complaint, cross-claim and/or counterclaim. 

 
 

 The next screen will show all complaints 
and amended complaints filed in this AP 
case. Check the box of the complaint for 
which you are filing an Answer.  Click 
“Next” when finished.  
 

 The docket text screen will give you the opportunity 
to modify the docket text, if necessary. In some 
pleadings you may want to add additional text so 
the docket text will be more descriptive. In this 
example, the text doesn’t need any descriptive text. 
Click “Next” when finished.  
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 The next screen is very important!  You will see a 
warning that says: “Attention!! Submitting this 
screen commits this transaction. You will have no 
further opportunity to modify this submission if 
you continue.”  This is exactly how the text will 
appear on the docket sheet. Click “Next”.  

 

 After the Answer has been successfully filed, you 
will see “Notice of Electronic Filing.”  The notice will 
include a hyperlink to the case docket sheet and to 
the document you just filed. The bottom of the 
notice will include a list of those individuals who are 
being served with the response.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


