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IMPORTANT NOTICE

DATE: November 21, 2003

SUBJECT: Implementation of Privacy Provisions effective December 1, 2003

Unless Congress acts to the contrary, the Federal Rules of Bankruptcy Procedure and related
official forms will be amended December 1, 2003, to implement the Judicial Conference policy
on privacy and public access to eectronic casefiles. Included in the policy is that persona
identifiers such as Socia Security numbers of individuals be redacted to the last four digits on
petitions and/or documents filed with the court.

As amended, Bankruptcy Rule 1005 requires that the petition contain only the last four digits of
individual debtors Social Security numbers. Amendments to Rule 1007 will require debtors to
submit a verified statement containing the full nine-digit number. This new Statement of Social
Security Number (Officiad Form No. 21) will not be filed in the case or become part of the case
file available to the public at the court or over the Internet. Debtors will still be required to
provide any other taxpayer identification numbers in full, because numbers such as an Employer
Identification Number (EIN) do not implicate individua privacy.

Please Note:

- Creditors, Trustees, and the U.S. Trustee will receive the full Social Security number on
their copies of the 341 notices. Copies of these notices retained for the officia court
record will show only the last four digits of the number.

- CM/ECF will be upgraded in the near future to comply with these new privacy
provisions.

- TheClerk’s Office will not redact or otherwise correct afiled document.

- Attorneys should be in contact with bankruptcy software providers to inquire about
updates to their document preparation software.

More detailed infor mation on the Judicial Conference’s privacy policy, associated rule
amendments, and related forms can be found on our website (www.fInb.uscourts.gov) or on the
U.S. Courts officia website (www.uscourts.gov/rules/index.html).

With regard to the submission of the new Statement of Socia Security Number (Official Form
No. 21), the Administrative Procedures for ECF have been amended to reflect the following:

For casesfiled over the Internet — key in/submit the full socia security number as part
of the ECF case opening process with the PDF version of the petition showing only the
last four digits. An original Form 21 will need to be completed and retained by thefiling
attorney for fours years from the date of case closing. For these cases, DO NOT submit
acopy of Form 21 with the court.

For casesfiled in any other manner (i.e. via disk or CD) — The petition will show only
the last four digits of the social security number and a paper copy of the completed Form
21 WILL need to be provided at the time of filing. In addition, the original Form 21 will
need to be retained by the filing attorney for fours years from the date of case closing.

Failure to comply with these amended procedures could result in the immediate dismissal of a
case.



